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For BEST results all files should be setup:

· in .pdf format

· with CMYK colour

· with all text within the “safety box” 
  (0.125 inches away from all cuts and folds)

· with 0.125 inch bleed on all sides, and
  crop marks

· with 100% black, and greys that are  
  mostly black (colour printing only)

· with a resolution of 300dpi or higher

Confused? We’re here to help, ask about 
our Graphic Design Service today.

The bleed should extend 0.125 inches
beyond the edge of the document

Crop marks are needed because 
we run as many cards as possible 
on a sheet and then trim them down.

Keep all your text atleast 0.125 inches 
in from the edge of the document.

Business Cards should be sent to us one up with crops and bleeds. Have 
one page per side of card for a double-sided card. If there are cards for 
multiple people in you document, each should have their own page (and 
back if applicable). Be sure to keep all text 0.125 inches away from the 
edges of your card. 
Standard business cards measure 3.5 by 2 inches.
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